Position Advertisement:  EXECUTIVE DIRECTOR/CHIEF EXECUTIVE OFFICER 
FOR THE POWER BUYING GROUP (PBG)
The P.O.W.E.R. Buying Group is a consortium of 38 School District Food Service Department working cooperatively under a set of shared bids and an RFP for the procurement of food, non0food and supplies, with total purchases of goods in excess of $500MM annually.
The Executive Director position for the POWER Buying Group (PBG) will provide oversight and leadership for business operations of the Power Buying Group.  The successful candidate will serve under the direction and oversight of the Chairman and the Executive Board of the PBG, with the core responsibility of working with all member districts and the awarded Mainline Distributor to assure that all Federal procurement policies and procedures are followed and to resolve issues that may arise with deliveries, product quality or availability issues, food testing and the development of product specifications.  Additionally, the successful candidate will be responsible for working on behalf of the PBG with manufacturers, brokers and vendors and will be responsible for assuring that all bids, meetings and conference calls are in accordance with the Group’s Bylaws.
Job Responsibilities:  Under general direction of the Executive Board, the Executive Director will effectively and efficiently plan, organize, direct, coordinate and evaluate all activities and business of the PBG and will be responsible for the professional and administrative work in directing the activities of the Group, and performing related duties as required by the Executive Board of the PBG.
Training and Experience:  The successful candidate must have a Bachelor’s Degree from an accredited college or university with a major concentration in finance, accounting or business administration.  A Graduate degree in a related field is strongly preferred. .  National certification by SNA as a School Nutrition Specialist or equivalent is a positive factor in evaluation of candidate qualifications.  Candidate must possess significant demonstrated and proven effective leadership experience and display a comprehensive understanding of public organizational management and current Federal procurement regulations as related to Child Nutrition Programs.   
General Duties and Responsibilities:
1. Plans, organizes, directs, coordinates and evaluates all activities and programs of the PBG
2. Coordinates activities of the Group with efforts of the Executive Board and/or Division Groups.
3. Supports the mission and goals of the PBG
4. Serves a liaison between the PBG and other entities
5. Provides technical assistance and defines and disseminates information
6. Plans, supervises and participates in the administration of PBG projects
7. Keeps current with regulations and  all Federal/State rules changes pertinent to the PBG and Child Nutrition Programs
8. Represent the PBG through attendance and participation at all pertinent meetings: 
a.  Weekly Executive Board Conference Calls
b.  District Division Meetings _
c.  National Meetings
d.  State and Regional meetings.
 9.   Responsible for Brand Management of PBG 
10.  Maintains PBG policy and procedures manuals
11.  Responsible for website management
12. Coordinates with host district (district holding RPF) the execution and modifications of all product development through the final award of pricing 
13.  Demonstrates proficiency in government/federal procurement rules and regulations
14.  Other duties as assigned by the Chairman and the Executive Board 

Special Knowledge, Skills and Abilities:
	Federal and state regulations and rules for the Child Nutrition Programs
	Federal, state and school board procurement regulations and rules
	Data collection and analysis, bid development, budgeting
	Strong working knowledge of MS Office applications, particularly, MS Word®, MS 	Excel®, MS Access®, MS Powerpoint®

Interested, qualified candidates must submit five (5) copies of full application materials, to include a cover letter describing relevant experience, a full resume containing five (5) professional references, to include name, title, email and business address and home telephone number, and official transcript from an accredited college or university by no later than COB, Friday, January 6, 2012 to:
· Allyn Graves, Search Committee Chair
· C/O 1201 Atlantic Avenue
· Fernandina Beach, FL  32034
